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HTOJIOJZKEHHE

00 oOpabomrke u 3auume NePCoHAIbHBIX OAHHbBIX PADOMHUKOE

[. OBLHE HNOJIOJKEHHA

1.1. Hactosmee [lonoikeHne ycTaHaBIWBaeT TNOPSAOK TMOJY4YeHHsS, Yyuera, o00paboTKH,
HAKOILUIEHHS W XPaHEHHs JAOKYMEHTOB, COIEpPIKAILUMX CBCACHHUA, OTHECEHHBIE K MEepCOHAIbHBIM
JaHHBIM paDOTHUKOB npeanpusaTus. [loa paboTHUKaMH MOAPa3yMEBalOTCA JHIIA, 3aKITFOYUBIIHE

TPY0BOH JOTOBOP C MPEANPHITHEM.

1.2. llexns nacrosimero IlonoikeHus - 3ammTa nepcoOHaIbHBIX JaHHBIX pabOTHHKOB MPEANPUITHA
OT HECAHKLIHOHHPOBAHHOIO JOCTYyINa W pasrnaweHus. [lepconanbHele JaHHbIe BCEraa SBIAIOTCH
KOH(HACHLUHATIBHOMN, CTPOr0 oXpaHaeMoii uHpopMaLHei.

1.3. OcnHosanuem i paspaborku Hacrosimero Ilonoxenus spiasiores Konctutyuus PO,
Tpynosoit kopexe P, apyrue aeiicTByloMIMe HOPMATHBHO-TTPABOBLIE aKThl PO,

1.4. Hacrosiee ITonoxkenne 1 H3MEHEHH K HEMY YTBEPKIAIOTCH PYKOBOAUTENIEM MPEANPUATHS

H BBOITCH IPHKA30oM [0 MNpeAnpHsTHio. Bce pabOTHHKH NpeanpHATHS [OKHBI OBITH
O3HAKOMIJICHEI 101 POCIIHMCE C JadHHBIM [TonoxenueM U U3MEHEHHIMH K HEMY.

2. MTOHATHE H COCTAB IEPCOHAJIBHBIX JJAHHBIX

2.1. l[log nepconanbHbiMM JaHHBIMH paOOTHUKOB TOHUMaeTcs uHpopManusa, HeoOXoaHMas
paboToJareiio B CBA3H C TPYAOBBLIMH OTHOLUEHHAMH M Kacarollascs KOHKPETHOro paboTHHKA, a



TaK)Ke CBeleHHs 0 (akTax, COOBITHAX M OOCTOATENLCTBAX KU3HH pabOTHHKA, MO3BOJSIONIME
HIEHTHQULHPOBATH €ro JTHYHOCTb.

2.2. CocTaB NepcoHaNbHBIX JaHHBIX paboTHHKA:

- aHKeTa;

- apTobuorpadus;

- 00pazoBaHue;

- CBEJICHHA O TPYAOBOM H 00IIEM CTakKe;

- CBE/ICHHS O NPEeaBIAYIIeM MecTe padoThl;

- CBEIEHHS O COCTABE CEMBH;

- IaCNOPTHBIE JaHHbIE;

- CBEJICHHS O BOMHCKOM y4eTe;

- CBeJIeHHA 0 3apaboTHOM I171aTe COTPY/IHHKA,

- CBEJIEHHA O COLHABHBIX JIbIOTAX;

- CIIEIHATBHOCTE;

- 3aHUMaeMas JOKHOCTh:

- pazMep 3apadOTHON NnaTkI;

- HaJIH4YHe CYJIHMOCTeH;

- aZIpec MecCTa XKHTEe/ILCTBRA;

- IOMALIHU#H TenedoH:;

- COZIepIKaHme TPYJAOBOrO J0roBOpa;

- CoAeprkaHue JeKJapalMu, Mo/ IaBaeMod B HAJIONOBYIO HHCIIEKIHIO!
- MOJUTHHHUKH M KOIIHH [IPHKA30B 110 THYHOMY COCTaBY;
- JIMYHBIE JIENIa U TPYIOBBIE KHMKKH COTPY/IHHKOB;

- OCHOBaHHA K NpHKa3aM 110 JIHYHOMY COCTaBY.

- Jiena, coaepikalllie MaTepHalibl [0 IIOBBIIEHHIO KBATH(QUKALMH M IEPenoATOTOBKE
COTPYHHUKOB, HX aTTECTALHH, CIYKeOHBIM PaccieI0BaHHsIM:,

- KOMHH OTYETOB, HAITPABISIEMbIE B OPraHbl CTATHCTUKH



- KOIHH I0KyMeHTOB 00 o6pasoBanum:

TPYIOBBIX 00A3aHHOCTEI;

- ororpacduu 1 unble cBeNenus, OTHOCSIIHECH K [IEPCOHAIBHBIM AaHHBIM PaGoTHHKA:

= PEKOMEHAALIMH, XapaKTePUCTUKH U T.I1.

2.3. JlaHHBIE NOKYMEHTBI SIBJISIOTCS KOH(HACHUHATEHEIME, Pesknm KOH(UASHIHATBHOCTH

HIEPCOHATIBHBIX NTAHHBIX CHHMAETCS B CIYYasX 06e3THUMBAHUS WM M0 HCTEYEHHH ner
CPOKa XpAHEHHS, €C/I HHOE HE ONPE/ENIeHO 3aKOHOM.

3. OBA3AHHOCTH PABOTONATEJLS

3.1. B menax obecneuenis paB W CBODO/J wenoBeKa M rpaXiaaHmHa padotomarenr H ero
NPeACTaBATeNN npH 00paboTKe NEepPCOHANBHBIX JTAHHBIX paboTHHKa 00s3aHbl Cco6MIONATE
cnenyiemue obume tpeGopanng:

3.1.1. O6paboTtka nepcoHaTbHbIX AAHHBIX Pa0OTHHKA MOXKET OCYIIECTBIIATHCS HCK/IHOYHTEIBHO
B LeMAX oOecledeHHs COONIONEHHS 3aKOHOB M HHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB,
COACHCTBHA pabOTHHKAM B Tpy#OyCTpOHCTBE, OOYVYEHHH H MPOABHKEHUH 10 ciykOe,
obecrieyeHHs JHYHON Ge30macHOCTH PabOTHHKOB, KOHTPONS KOJHYeCTBA Ka4yecTBa
BBINIOJIHACMOH paboTel H obecnevenus COXPaHHOCTH MMYIIIECTRBA,

3.1.2. Tlpu onpenenenun o6sema CONeprkaHus 00pabaTeIBa@MBIX MEPCOHATbHBIX JaHHBIX
pabotHuka paboTtonarens momKeH PYKOBONCTBOBaTbCA  KoHcTHTyumeii P, Tpynoseim
KkonexcoM P® u unbIME (enepansHBIMH 3aK0HAMI.

3.1.3. Bce nepcoHansHble naHHbIE paboTHHKA cneayer nonyyatrb y Hero camoro. Fcau
NICpCOHAMbHBIC JaHHBbIE pabOTHHKA BO3MOKHO HOJNYYHTE TOJNBKO y TpeTheH CTOPOHBI, TO
PaboTHHK nosmKeH GBITH yBeAOMJIEH 06 3ToM SAPaHEe M OT HEero JOKHO OBITH IOMy4eHO
[THCEMCHHOE cornacue. Paboronarens 1o/mken coodmuTs PabOTHHKY O LeNAX, MpeamoaraeMbIx
MCTOYHHKAX W C0CO0aX MOMyYeHHs ePCOHATBHbIX AdHHBIX, a TAKKE O XapakTepe MoUIeKallnx
HOJIYHSCHUIO [EPCOHANBHBIX JaHHBIX H MOCIENCTBHSX OTKA34 pabOoTHHKA AaTh HHCBMEHHOE
COrTacHe Ha UX MOJIyYeHHe.

3.1.4. PabGotonarens He uMeer paBa moay4yate W 00paGaTbiBaTh MEPCOHANIbHBIE JaHHbIe
PabOTHHKA O €ro MOIMTHYECKHX, PCMTHOSHBIX H WHBIX YOeXKIEHHAX W YacTHOM ku3uu. R
CILYHasiX, HEMOCPEACTBEHHO CBA3AHHBIX C BOMPOCAMH TPYZIOBBIX OTHOLUEHHMH, B COOTBETCTBHHE CO
1. 24 Konetutyunn PO pabotonarens BIPaBe noiy4yats n oOpalbareiBaTh JaHHbBIE 0 YacTHOI
KH3HH PaDOTHHKA TONBKO C €ro MHCHMEHHOIO cornacus.

3.1.5. PaGotonarenr mHe wumeer ‘IpaBa Ionmy4aTh M 00pabaThBaTh IMEpPCOHATbLHEIE JlaHHbIE
pabOTHHKAa O €ro wieHcTBe B OOLUECTBEHHBIX OOBEAHHEHHUAX HIIH €ro npogcoro3HoH
ACATCIBHOCTH, 3a HCKITIOYEHHEM CI1yYaes, NPEAYCMOTPEHHBIX (peaepalbHbIM 3aKOHOM.



YCTaHOBJICHHOM (heZlepaibHbIM 3aKOHOM.

3.1.8. PaGotHuxku u ux HPCACTaBHTEIH OMKHB OBITH  03HAKOMJIEHEI NOA pOCIHCHL ¢
AOKYMEHTaMH MpeanpUaTHs, JCTAHABITHBAIOWIUMHE MOPSA0OK 06paboTKy MEPCOHAIIBHBIX JaHHbIX
pabOTHHKOB, a TaKKe 06 Hx paBax u 00A3aHHOCTAX B ITON 0671aCTH.

3.1.9. PaGoTHHKY He 10KHBI OTKA3BBATECS OT CBOHX NpaB HA COXpaHEHHE U 3ALUMTY TAlHBL

4. OBA3BAHHOCTH PABOTHHKA

Pabotuuk 06s3an:

4.1. Ilepenapats paboTomaremo wmM ero [PEACTABUTENIO  KOMILIEKC IOCTOBEPHBIX
AOKYMEHTHPOBAHHBIX I1€PCOHATBHBIX NAaHHBIX, MepeyYeHb KOTOPBIX YCTAHOB/IEH Tpynosem
KojexkcoMm PO.

4.2. CBOEBpEeMEHHO B Pa3yMHBIH CPOK, HE NPeBbINAIOMWKI] 5 AHeH, coobuiatk paGoroaartesnio o6
H3MCHCHHH CBOMX [1EPCOHATBHBIX JAHHBIX.

5. [IPABA PABOTHHKA

Pabothuk umeer npaso:

3.3. Ha noetyn x Memmmuuckim AAHHBIM C NIOMOLIBIO MEIHIMHCKOrO CHeHaTHCTa Mo CBOEMY
BLIOOpY.

AAHHBIX, @ TaKKe NaHHBIX, 0OpaGOTAHHBIX C HApYWICHHEM  TpeDoBaHHil, onpeneneHHbIx
TPYOBBIM  3aKOHOJATETLCTROM., [Ipu orkasze paGoromarens HCKJIIOYHTE HIIM  HCHIPABHTH
(ICPCOHAJIPHBIC NaHHBIE COTPYIAHHKA OH HMeer [IpaBO  3adBHTh B MHCBMEHHOH popme
paboTozaremo o cBoeM Hecornacum o COOTBETCTBYIOINM O0OCHOBAHHEM TaKOro Hecoracus.



Ilepconaneubie  fannpe OLUCHOYHOrO XxapaKkTepa COTPYAHHK wHMmeer [IPaBO  JIONOJIHHTE
3aSBIICHHEM, BEIPAXKAIOUIHM €ro CODCTBEHHYIO TOUKY 3PEHHA,

3.5. Tpebosate 06 H3BCIEHHH paboTojareneM Beex JHL, KOTOPBIM paHee ObuTH cooOLIeHE]
HEBEPHBIC HMITH HEMOJIHBIE MIEPCOHANIbHBIE JaHHBIE COTpYAHHKA, 000 BCeX NMPOHU3BEICHHEIX B HUX
HCKITIOYCHH X, HCIIPABICHUIX WK JOMOJIHEHH X,

3.6. O6xanoBath B cy m0Gke HEIpaBOMEpHEIe AeHCTBU umn GesselicTaue pabortonatens npu
oOpaboTke 1 3ammTe ero [IEPCOHANBHEIX JAHHBIX.

5.7. Onpenensats cBoux HPCACTABHTEIICH /TSl 3aUTHTBI CBOMX [EPCOHA/IBHEIX JaHHBIX,

6. CBOP, OBPABOTKA U XPAHEHHUE ITEPCOHAJTBHBLX HJAHHBIX

6.1. O6paborka HICPCOHATBHBIX  MaHHBIX paboTHHKA - 5710 NOy4eHHe, XpaHeHue,
KOMOHHHpOBaHHe, TNepenaua wim 11000€  Apyroe Henomp3oBaHue [ICPCOHANBHBIX AHHBIX
padoTHHKA.

6.2. Bee mnepcoHansHBle nammie paboTHHKa crienyer Moay4aTe y Hero camoro. Eciu
[ICPCOHANTLHBIE NaHHBle pPalOTHHKA BO3MOMKHO OTYIHTB TOJIBKO y TpeTbeH CTOPOHBL TO
pabOTHHK MOMKeH ObITh YBELOMJICH 00 3TOM 3apaHee MW OT HEro JOMmKHO OBITh MOMyUeHo
MHCBMEHHOE Corjacue,

MOTYYEHHE,

6.4. PaGoTHuK npemocTasnger padoroaaremno AOCTOBEPHEIE CBEICHHS O cebe. PaGotonarens
POBEPACT JOCTOBEPHOCTH CBeACHMIL, CBCPAS laHHBIC, MpeaoCTaBIeHHbIE padOTHHKOM, ¢
HMCIOIIHMHCA  y  paboTHHKA HOKyMcHTamH. [Ipenocrasnenue PabOTHHKOM  TMO/IOKHBIX
AOKYMCHTOB HJIM JIOJKHEIX CBEIeHMii "PH TOCTYINIEHUH Ha paboTy ABISETCS OCHOBAHMEM s
PAaCTOPIKEHHS TPYAOBOTO OroBOpa.

6.5.2. AHKeTa 3anojusercs PabOTHHKOM CaMOCTOSTENLHO. [Tpu 3anonnenun anxerss paboTHHK
AC/DKCH 3alOJNHATH BCe ee rpadbl, Ha Bee BOIPOCHEI NaBaTk IOJHBIE OTBETEHI, He IIOIYCKaTh
HCIPABICHHH WM 3a4epKUBAHMI, [IPOYIEPKOB, NOMAPOK B CTPOroM COOTBETCTBHH € 3aIHCAMH,
KOTOpBIE COMEPIKATCA B €ro JTHYHEIX IOKYMEHTax.

6.5.3.  AproGuorpadus - AOKYMCHT, colepikalinii  onucanue g XPOHOJIOTrHYeCKOMH
HOC/ICA0BATENBHOCTH OCHOBHBIX ITANOB JKH3HH I ACATE/IEHOCTH IPHHUMAEMOT0 paGoTHHKA.
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